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Foreword 

We are so pleased that you have decided to be a part of Christian Center 
Elementary. We trust that you will be blessed as we work together to educate your 
children in a Christian environment. This handbook is to help families understand 
many of the procedures and policies used to run an effective Christian school. While 
written guidelines, rules, and policies are useful; they can't replace common sense or 
be all-inclusive. Please become familiar with the handbook and let us know if you 
have any questions or concerns.  

We pray for a productive and rewarding year for all our Christian Center families. 
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I N T R O D U C T I O N  

C h r i s t i a n  C e n t e r  H i s t o r y  

In the fall of 1980, Christian Center Elementary began with three classrooms, 
Kindergarten, 1st-3rd and 4th-6th. The school was a vision of Pastor James Allen 
who led First Assembly of God in realizing the vision as a discipleship of the 
church. From the initial start of 29 students in 1980-81 to approximately 140 
current students, the Lord has continued to bless the school with wonderful 
students, staff and families. The school is looking forward to being used as a 
ministry arm of the church for years to come.  

M i s s i o n  S t a t e m e n t  

The mission of Christian Center School is to train, prepare and equip our children 
in spiritual, academic and physical excellence for the purpose of fulfilling the 
Lord's great commission to win the lost. Matthew 28:19-20  

V i s i o n  S t a t e m e n t   

It is the vision of Christian Center Elementary School to provide a solid 
foundation for each student in all academic subjects with the integration of 
Biblical principles into the total curriculum. We will assist families by providing a 
Christ-centered, biblically based education emphasizing excellence in character, 
academics, and service to Christ and others. Our school’s leadership is 
committed to make decisions consistent with its mission statement and the 
principles of God’s Word. We recognize our role in developing, equipping and 
strengthening effective servant leaders in our community. 

P h i l o s o p h y  &  O b j e c t i v e s  

"And Jesus increased in wisdom and stature, and in favor with God and man." 
Luke 2:52  

We recognize God as the Creator of all things and Jesus Christ as the Son of 
God and the Savior of all who acknowledge Him as Lord. We hold that the 
knowledge of God is the beginning of wisdom; that each student is uniquely 
created by God as a physical, intellectual, social and spiritual being and is 
endowed with particular talents. Therefore, the aim of our school, functioning as 
an extension of the home and church, is to aid each student to grow in 
understanding of God and man, developing all his capabilities to the highest 
degree in order that they may become mature and complete, living life in its 
fullest in Christ.  
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S p i r i t u a l  G r o w t h  

 "And all thy children shall be taught of the Lord; and great shall be the peace of thy 
children." Isaiah 54:13 KJV  

The objectives of our school for the spiritual growth of our students are: to teach 
the Bible as the Word of God, a source of doctrine, and a guide for daily living; to 
teach the basic tenets of the Christian faith; to encourage students to come into a 
personal relationship with Jesus Christ, honoring Him as Lord and Savior, and 
seeking to know and do the will of God; to present a pattern of life based on the 
standards set forth in the Bible; to aid the students in the formation of a personal 
Christian philosophy which will permeate and integrate every area of life.  

I n t e l l e c t u a l  G r o w t h  

“For God gives those who please Him wisdom, knowledge and joy…” Ecclesiastes 2:26 
TLB  

The objectives of our school for the intellectual growth of our students are: to 
teach the skills necessary for effective comprehension, communication and 
computation; to stimulate creative and critical thinking and responsiveness to 
beauty in the arts and sciences; to aid the students to recognize, in every area of 
study, the revelation of God in Creation and in Holy Scriptures.  

S o c i a l  G r o w t h  

"Be devoted to one another in brotherly love. Honor one another above yourselves." 
Romans 12:10 NIV  

The objectives of our school for the social growth of our students are: to 
encourage an individual sense of personal worth as a special creation of God 
and a recipient of His love; to foster the establishment of wholesome 
interpersonal relationships through an acceptance of one another in Christian 
love, learning to understand and respect the views of others; to instill in the 
students a respect for authority, patriotism and good citizenship, so that they will 
assume their responsibilities to their homes, their communities and their country.  

P h y s i c a l  D e v e l o p m e n t  

"Do you not know that your body is the temple, the very sanctuary of the Holy Spirit who 
lives within you ... You were bought with a price, purchased with a preciousness and 
paid for, made His own. So then, honor God and bring glory to Him in your body." 
 I Cor. 6:19-20 (Amplified)  

The objectives of our school for the physical development of our students are: to 
promote health, fitness, coordination and skillful use of the body; to encourage 
good sportsmanship and Christian testimony in all recreational activities; to aid 
the students to recognize the body as being the temple of the Holy Spirit.  
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F a i t h  S t a t e m e n t  

We believe the Bible is verbally inspired by God, inerrant in the original writings, 
and that the Scriptures are the final authority in faith and life.  

We believe that there is one God, eternally existent in three persons: Father, 
Son and Holy Spirit.  

We believe in the literal account of creation in that man was created in the image 
of God, that man sinned causing not only physical death, but also spiritual death, 
which is separation from God: and that all human beings are born with a sinful 
nature.  

We believe that the Lord Jesus Christ died as a sacrifice for our sins according 
to the Scriptures, and rose again for our redemption, and that all who believe in 
Him are saved by God’s grace through faith in Jesus Christ.  

We believe in the present ministry of the Holy Spirit, whose indwelling empowers 
Christians to live godly lives.  

We believe in the personal separation from all practices and influences which 
hinder a Spirit-filled life.  

We believe that it is the privilege and responsibility of every believer to be a 
personal soul winner and share the Gospel of Christ with the whole world.  

A C A D E M I C S  

Accreditation: Christian Center Elementary is accredited by the State of South 
Dakota. We are members of the South Dakota Christian Schools Association and 
the Association of Christian Schools International.  

Curriculum: The curriculum at Christian Center Elementary is aligned to the 
South Dakota State Standards as required for state accreditation. Materials from 
various publishers including ABeka Books and ACSI are used to meet the 
educational objectives.                               
Kindergarten and grades 2-5 use the ACSI Bible curriculum. First grade uses 
“The Beginner’s Bible.” Teachers are required to follow Curriculum Policy 
procedures in choosing other resources. If a parent questions the use of 
materials, lesson objectives are available in the school office on request. The 
School Board Curriculum Committee is available to review materials at the 
request of a parent or teacher. 

Dishonesty in School Work: Except when working on group assignments, all 
students will be required to do their own work. Copying, plagiarizing, and allowing 
others to do their work will result in no credit for the grade and it will be 
considered a major offense under the discipline code. (Policy 5.9; July 24, 2008) 
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Educational Plan for Student Success: In the event that a teacher or parent 
identifies a student who they feel needs intervention to help the student succeed 
educationally, the Student Assistance Referral process will be implemented. The 
teacher will identify the area(s) of concern and evaluate the student using 
observation, daily work, tests, participation, performance and attitude/behavior. 
The teacher will document intervention strategies that have been used in the 
classroom and their results. The teacher will inform and work with the 
administrator and parents. If there are needs that the classroom teacher cannot 
meet, the student will be referred for further evaluation through the process set 
forth by the student’s local school district. This student may be categorized as 
having a learning disability, physically impaired or gifted. Refer to the School’s 
Special Education Policy 

Report Cards: At the end of each quarter, an academic report card is compiled 
and sent home. The students will be graded on individual achievement.  

Parent/Teacher Conferences: A formal parent/teacher conference is scheduled 
after the first quarter and near midterm of the third quarter. This allows for 
questions and discussions related to the academic report and all areas of the 
student's growth and development. As questions or concerns may occur at other 
times in the year, parents are encouraged to talk with their child's teacher 
whenever there is a need. After talking with their child’s teachers, if problems 
persist, the parent is encouraged to go to the principal. (Policy 5.8; July 24, 2008) 

Retention in Grade:  

1. Teacher's initial evaluation  
2. Parent input  
3. Parent, teacher, Principal meeting  
4. Testing, if available  
5. Recommendation  
6. Parents decision 

S p e c i a l  E d u c a t i o n  P o l i c y :  (Policy 5.12; March 16, 2006)   
Christian Center Elementary utilizes the services of the Sioux Falls Public School 
Special Education Department. Children with suspected needs are referred to 
Oscar Howe and are evaluated by building teams with the input of their 
parent/guardian, classroom teacher and administrators. The referral may be 
made by a classroom teacher or parent/guardian. If a parent/guardian feels there 
is a need for an evaluation of their child, they should contact the classroom 
teacher or principal. The initial referral form, supplied by Oscar Howe, for 
evaluation must be signed by the parent/guardian. When it is determined that a 
student qualifies for special education or special education and related services, 
services are provided through dual enrollment at Christian Center Elementary 
and Oscar Howe. Services offered to the dually enrolled student will be provided 
at Oscar Howe. The responsibility of transportation will be that of the student’s 
parent/guardian. 
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It is required at Christian Center Elementary that the parent/guardian cooperates 
with the staff in the referral process and all other steps involved in special 
education or special education and related services. Without cooperation, the 
parent/guardians will be asked to withdraw the student, as the school will not be 
able to meet the needs of the student. 
 
Least Restrictive Program to be Provided  

 
Children in need of special education or special education and related 
services shall be provided special programs and services to meet their 
individual needs which are coordinated with the regular educational program 
whenever appropriate. 
 
Removal from the regular educational classroom shall occur only when the 
nature or severity of the child's needs is such that education in regular 
classes with the use of supplementary aids and services cannot be achieved 
satisfactorily. 

 
To determine how much time a student is in the regular classroom, complete 
the following formula: 
 
Total number of hours per week spent in the regular classroom:  _____ 
 
Total number of hours per week spent in recess with typical peers:       _____ 
 
Total number of hours per week the student spends in lunch and lunch- 
time recess with typical peers:      _____ 
 
Total number of hours per week spent in art, music and physical  
education with typical peers:       _____ 
 
Total number of hours per week passing between classes with  _____ 
typical peers: 
 
TOTAL          _____ 
Subtract from 30 total school hours per week:    _____ 
   

 
When a student’s needs can be met through the regular classroom with 
modifications the student may be admitted and allowed to attend Christian 
Center. If special education or special education and related services is needed 
beyond this category, enrollment at Christian Center would be a disservice to the 
child and therefore will not be permitted. 
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Definitions: 
 
"Special education," instruction specially designed to meet the unique needs of a 
student with disabilities, at no cost to parent/guardians or guardians, including 
classroom instruction in physical education, home instruction, instruction in 
hospitals and institutions, and in other settings.* 
 
"Related services,” services that support the provision of special education, 
including transportation and those developmental, corrective, and other 
supportive services determined by an IEP team to be required for an eligible child 
to benefit from special education.* 
 
"Individual educational program," a written educational program for a specific 
individual, in accordance with state rules, based on the multidisciplinary 
evaluation and developed by an IEP team.* 

 
"Individualized educational program team," "IEP team,” as used in this article, the 
term individualized education program team or IEP team means the group of 
individuals described in § 24:05:27:01.01.* 
 
"Parent/guardian," a natural or adoptive parent/guardian, a guardian, a person 
acting in the place of a parent/guardian such as a grandparent/guardian or 
stepparent/guardian with whom the child lives or a person who is legally 
responsible for the child's welfare, or a surrogate parent/guardian who has been 
appointed in accordance with these rules, but not the state if the child is a ward 
of the state.* 

 
“Regular Classroom with modifications,” a student is in this category if he/she 
receives special education or special education and related services outside the 
regular classroom for less than 21 percent of the school day (up to 85 minutes 
per day.) 

 

Standardized Testing: Students in grades 3- 5 are given Dakota STEP tests 
during the spring of the school year. These are used to evaluate the overall 
effectiveness of our program and individual achievement, enabling the faculty 
and administration to determine areas of need.  (Policy 5.5; July 24, 2008) 

Fifth grade students also participate in the Write to Learn writing assessment and 
complete the SAT10 assessment each school year. 
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A D M I S S I O N S   

Acceptance: All registration and Book/Material fees must be paid and past due 
accounts made current before enrollment is completed. Acceptance into any 
grade does not mean automatic acceptance into the school the following year. 
(Policy 4.1.2; July 24, 2008) 

Age: An applicant for Kindergarten must be five years old by September 1st of 
the year entering school. All children entering Kindergarten are tested for 
readiness.  Scheduling for this testing will be done through the school office. 
(Policy 4.1.1; July 24, 2008) 

Application Procedure: General information and application forms may be 
obtained from the school office. Application forms must be completed and all 
records from previous schools attended should be forwarded to Christian Center. 
A copy of an original birth certificate must be on file. Entrance tests are required 
for students transferring in to CCE. (Policy 4.1.3; July 24, 2008) 

General Requirement: A general requirement for enrollment in grades K-5 is 
that the parents not object to the policies of the school, Statement of Faith and 
Philosophy and Objectives. (Policy 4.2; July 24, 2008) 

Immunization: South Dakota law requires that any pupil entering school in this 
state should be required to present to the school certification from a licensed 
physician that the student has had adequate immunization. All students entering 
Kindergarten are required to have a complete physical before school begins. 
Immunization and physical forms are available from the school office or your 
doctor. (Policy 4.3; July 24, 2008) 

Non-Discrimination: Christian Center Elementary School will not, either by 
action of the Board of Directors or by administrative practice, discriminate against 
any student because of race, color, national or ethnic origin. (Policy 4.4; July 24, 
2008) 

A T T E N D A N C E  

School Hours: Kindergarten 8:30-11:30, Kindergarten Enrichment 11:30-3:15; 
Grades 1-5  8:30 a.m. - 3:15 p.m. (Policy 4.7.1; July 24, 2008) 

Regular attendance and punctuality are desirable traits that we should endeavor 
to teach our children as part of their Christian witness. Academic achievement 
depends much upon the student being present to participate in classroom 
activities.   
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Students should not arrive before 8:15 a.m. unless signed up for Daycare. All 
CCE students will remain outside the building on the east side until 8:25 a.m. 
BEGINNING at 8:15 a.m., a staff member will supervise the area. If parents need 
to see a teacher before school, their child may accompany them, if so desired. 

In case of inclement weather, a sign will be placed on the front door at the school 
entrance. "OUT" would mean students are to remain outside. "IN" would mean 
that the students are to come inside AFTER 8:15 a.m. and go directly to the gym.  

After school, teachers on duty will take any students not picked up at 3:30 p.m. to 
Daycare until the parents come to get them. Morning Kindergarten should be 
picked up at 11:30 a.m. Students arriving before 8:15 a.m. or remaining after 
11:45 (Kindergarten) or 3:30 p.m. (Grades 1-5) are charged for Daycare at the 
current Daycare rate. In addition, there is a late contract fee. This may be waived 
in emergency situations at the discretion of the Daycare Director. Parents should 
always contact the office if a situation arises where they are unable to pick up 
their child on time.  

Absences: Since regular attendance and classroom participation is so important, 
parents are encouraged to schedule trips, appointments, etc. outside regular 
school hours whenever possible.  

Please call the school by 8:30 am if your child will be absent, late or needs to be 
dismissed early. When students are absent, their schoolwork must be made up; 
however, there is no way to make up for classroom discussions, participation, 
etc. and your child may lose academic credit for those activities. Your child will 
be given two days to make up work for each day missed due to illness. For 
prolonged absences, special arrangements may need to be made with the 
teacher. Parents should inform the teacher in advance if a child will be dismissed 
early for any reason. For absences related to your child's church related activities 
CCE will do its utmost to cooperate. For the purpose of counting perfect 
attendance, there are no excused absences. (Policy 4.8.1; July 24, 2008) 

Tardies: Tardies are not much different from any other classroom disruption. 
When a student arrives tardy, classroom activities are interrupted. When a 
student has accumulated three unexcused tardies in a school quarter, he will be 
required to attend a morning detention for fifteen minutes before school. Three or 
more tardies per quarter will count as one absence toward perfect attendance. 
Students arriving after the start of school must first come to the office and receive 
a pass to class.  

Tardies related to weather, driving conditions, or unforeseen events may be 
excused at the discretion of the attendance supervisor or the principal. Extra 
consideration may be given to those families living outside Sioux Falls. In cases 
of extreme weather conditions the principal may suspend tardies. Participation in 
a car pool is not a cause for excuse unless the above conditions are a factor. 
Official CCE time is that shown on the atomic clocks. (Policy 4.8.2; July 24, 2008) 
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A W A R D S  

Perfect attendance awards are given at the end of the school year. Student 
incentive awards are given when a student is caught being a blessing to others. 
These awards are given to the students immediately and state the date, what 
they did, and the teacher who gave the award. Recipients of these awards are 
recognized on the school-wide bulletin board and will be announced during 
chapel. 

C E L L U L A R  P H O N E  U S E  

Students will not use cell phones for calling, emailing, using the Internet, texting, 
taking pictures, or any other purpose during school. If a cell phone is seen or 
heard during school hours, a staff member will confiscate it. The staff member 
may search information on the phone to determine if it was used during the day 
or for reasonable cause if the student is suspected of having inappropriate 
content on the phone. Any inappropriate material found on the phone will cause 
the student to be subject to disciplinary measures. (Policy 4.21; June 9, 2009) 

C H A P E L  S E R V I C E S  

A children's chapel service is held once a week. These services are designed to 
provide worship and learning experiences for the child. Parents are encouraged 
to attend. Chapel days and times are available from the office.  

D I S C I P L I N E  (Policy 4.11 July 24, 2008; Aug. 9, 2012) 

Loving discipline is essential for children to feel secure in the learning 
environment. It is important for children to know what behavior is expected and 
the consequences for misbehavior. At Christian Center, we look to the Bible for 
principles of discipline and find three steps. Prayer is always included with each 
step. 

 1. The voice of instruction. Training that develops self-control and 
                  character. The child must know the rules and why they are important. 
 2. Correction. Strong admonition. Rebuke. Strong advice. The child is 
                 corrected more than once before consequences. 
 3. Consequences. Consequences fit the offense, is fair. It is always due  
                when there is rebellion. 

A. At Christian Center discipline is based on several premises: 

1. Teachers have a right to teach. 
2. All students have a right to learn. 
3. Students must be held responsible for their own behavior. 
4. No student may deprive another of his right to learn. 
5. All students have a right to feel safe and secure. 
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The Christian Center discipline plan shows students what they have done wrong, 
how to correct their behavior and how to assume responsibility for their behavior. 

B. How discipline will be handled: 

1. Minor offenses: The teacher or other adult in charge will handle minor 
offenses. Minor offenses usually involve instruction and correction. When a 
minor offense is repeated it becomes a major offense. Discipline is the 
responsibility of all staff, not just the classroom teacher and the student is 
expected to obey promptly all requests. If a parent observes a need for 
discipline, they should bring it to the attention of the teacher in charge or the 
principal. 

2. Major offenses: The following will be considered major offenses: 

a.  Flagrant fighting, hitting, kicking or other physical abuse. 
b. Disrespect or arguing with a teacher. 
c.  Name calling, profanity or inappropriate language. 
d.  Throwing rocks, sticks, snowballs; other dangerous behavior. 
e.  Continued disruptive behavior, continued failure to follow classroom rules. 
f.  Destruction of property. 
g.  False fire alarms. This may result in an immediate suspension for the 
remainder of the day and for the next day. (Policy 4.11.3.2; September 2009) 
h.  Intimidation or threat on another’s life may result in an immediate 
suspension for the remainder of the day and for the next day and/or any of 
the steps of punishment stated in the General Discipline Policy. Police 
referral made as appropriate.  

3. Bullying behavior: It is the responsibility of every member of the 
 school community to ensure that bullying behaviors are actively 
 rejected. Christian Center Elementary has adopted the following 
 characteristics of bullying behaviors: 

a. Bullying is when one person uses power in a willful manner with the aim of 
hurting another individual repeatedly. 

b. It is deliberate, hurtful behavior. 
c. It is repeated often over a period of time. 
d. It is difficult for those being bullied to defend themselves. 
e. The person who bullies has and exercises power inappropriately over the 

victim. 
 

     Three categories of bullying behavior 
a. Physical: Harm to another’s body 
b. Verbal: Harm to another’s self worth (including cyber bullying. 
c. Social: Harm to another’s group acceptance (including cyber bullying) 
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 Responsibility 
a. All staff should treat any report of bullying seriously and take action. 
b. Staff should first listen to the student or students involved in the bullying 

incident and assess if further action is necessary. 
c. Student(s) should be assured that they have acted correctly in reporting 

bullying. 
d. Bullying is considered a major offense. 

 
4.  Consequences for Major offenses will be: 

a. First time:  Kindergarten: 15 minute lost recess.  
    Grades 1-2: 30 minutes lost recess 
    Grades 3-5: 30 minutes after-school detention 

b. Second time within 30 days of first offense:  
  Kindergarten: 30 minute lost recess.  

    Grades K-2: 1 hour lost recess 
    Grades 3-5: 1 hour after-school detention 
    All grades: Student will complete a Behavior Contract. 

c. Third time within 30 days of contract: One-day out-of-school suspension 
d. If a second suspension is required, it will be for two days. 
e. If a third suspension is required, the parents will be asked to withdraw the 

student. 
f. Reimbursement will be required for property destruction. (Policy 4.11; July 

24, 2008) 

Substitute Teachers: It is important to recognize the substitute teacher as being 
essential in keeping Christian Center running efficiently. In light of this, a special 
discipline policy will be enforced when a classroom has a substitute teacher. If a 
student is disrespectful or disobedient, on the FIRST offense, he or she may be 
sent to the office.  

S t u d e n t  D e t e n t i o n  P o l i c y  G r a d e s  3  –  5 :  There are two types of 
detention, recess and after school. Recess detention may be assigned by the 
classroom teacher for failure to complete assignments and other minor 
classroom disruptions. Such detentions do not need to be reported to the office 
or included in the usual discipline plan steps, but the teacher should keep a 
record of all disciplinary actions. The teacher assigning detention will supervise 
the student or if unable to supervise at that time, may send the student to the 
office with the approval of the Principal. The teacher may also arrange with 
another teacher to allow detention in another class.  

After school detention will be from thirty minutes to one-hour in length depending 
upon the seriousness and frequency of the offense. Detentions longer than thirty 
minutes may be assigned to the Principal.  

Notification and recording: All after-school detentions will take place on the first 
school day after the offense unless other arrangements are made with the 
student's family. 
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A parent will be notified to arrange transportation. All offenses will be reported to 
the office on a referral form. The referral forms will be retained until the end of the 
school year. Referrals may be used as a basis for denial of enrollment the 
following year. The parent will be informed of all major offenses. (Policy 4.12; 
July 24, 2008) 

D R E S S  C O D E  (Policy 4.5; July 24, 2008; May 9, 2013) 

The Bible tells us that even though man looks at a person's outer appearance, 
God looks at our hearts (see I Samuel 16:7). What God sees in us is the most 
important thing! Nevertheless, as scripture acknowledges, man does look at our 
outer appearance. We have an obligation to see that our appearance is clean, 
appropriate and not suggestive of negative influences. For example: gangs, 
grunge, drugs, sex.  

Parental discretion and good judgment are advised in dressing your children in 
modest, clean, comfortable clothing that is weather appropriate for school. 
Remember that recess play will be an integral part of your child's day, so allow 
for out-of-doors activities when choosing your child's school clothes. Ensure that 
during winter  your child brings appropriate warm clothing (snow pants and boots, 
hats and gloves/mittens, etc.) to wear outdoors for cold or snowy weather.  

• Logos, writing and pictures, on clothing should not be contradictory to 
Christian values. 

• Shorts, pants, skirts should fit appropriately. (Midriffs must be covered and 
underwear must not be visible. Shorts/skirts should at least reach about to 
your child's fingertips when standing. Typically shorts are not worn outside 
from Nov. 1 - Mar. 31.) 

• Headgear such as caps, hats, scarves, kerchiefs, or bandanas are not to be 
worn inside the building. 

• Fad hairstyles designed to draw attention are not allowed. 
• Boys are not allowed to wear earrings to school. 

Children wearing questionable clothing will be required to change at the 
discretion of the teachers or principal. 

E X T E N D E D  C A R E   

Extended Daycare for students before and after school and non-school days 
(Christmas vacation, etc.) is available. Hours must be arranged with the school 
one week in advance unless there is an emergency situation. There is a $30 
registration fee per child, and they must be registered.  
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F E E S  A N D  T U I T I O N   

Registration/Books and Materials Fee: This annual fee helps defray the cost of 
textbooks, workbooks, and other physical and online materials as well as testing, 
record keeping, and other administrative costs. It is non-refundable and must be 
paid before enrollment is completed. Students will receive their consumable 
books (the ones they write in) at the end of the year. 

Returning families must turn in application and fees by the Friday before the 
Open House to have guaranteed placement. The discounted registration/book 
fees extend to the Friday after Open House for returning and new families. 
(Policy 2.2.1; November 13, 2008 

Tuition: School tuition must be paid promptly through the Smart Tuition financial 
management system, as these funds are necessary for the operation of the 
school.  Payments are due by the 1st of each month for those on the 10-month or 
12-month payment plans, unless you have your payment deducted automatically 
via ACH (automated check handling).  ACH payments will be deducted from your 
account on the 20th of each month.  A late fee will be billed for past due 
payments unless prior arrangements have been made.   
 
Deliquent Accounts: Students may be dismissed because of past due 
accounts. Report cards may be withheld at the end of the school year until 
accounts are current. 
 
Tuition Aid: For tuition aid, notify the school office of your need, then access the 
Tuition Assistance Application on the school website (www.cceschool.org, under 
the “Elementary” tab and click on “Tuition” in the drop-down list.)  Tuition Aid is 
limited. (Policy 2.3.4.1; April 9, 2009) 

Tuition for Transfer Students: Students enrolling or withdrawing during the 
school year need to meet with the administrator to determine fees due. All fees 
due must be paid before Christian Center will release school records.  

F I E L D  T R I P  P O L I C Y  (Policy 5.13; July 24, 2008) 

Field trips must be cleared through the principal with the exception of those 
involving an overnight stay, which must be cleared through the School Board 
prior to informing the students or parents. Parents should be notified of all field 
trips. Permission slips are needed for any trip that goes beyond school hours.  

H E A L T H  A N D  S A F E T Y  (Policy 4.17; July 24, 2008) 

If a child needs to take medicine during the school day, the medicine needs to be 
brought to the office with a signed permission slip from the parent. If the medicine 
is to be taken 3x a day, a parent can administer that medication before school, 
after school and at bedtime. Prescription medicine needs to be in the original 
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container with the doctor's instructions. Nonprescription medicine needs to be 
accompanied by parent's instructions. Tylenol can be given if a parent has signed 
a Tylenol Permission form. Parents should not send a contagious child to school. 
Please be considerate of the healthy children. In the event of an injury or unsafe 
equipment, notify the teacher or office immediately. Never try to move an injured 
person. 

L I B R A R Y  P O L I C Y  (Policy 4.19; July 24, 2008) 

Library books cannot be checked out by students except during library time with 
the exception of reference material to be used in the classroom. Parents will be 
notified if a book becomes overdue. Parents will be charged replacement cost on 
lost books.  

L O S T  B U T  F O U N D   

Lost, but found items are located in the main entry of the school. Students are 
responsible for their own belongings. Any items not claimed may be donated to 
charity on the last school day of each month.  

L U N C H  A N D  M I L K  T I C K E T S  

Lunch and milk tickets must be purchased from the school office. Tickets may be 
purchased in multiples of five or more. It is the responsibility of the parent to 
purchase another ticket when the child is getting low or out of meals. Students 
have the option of bringing a sack lunch from home. Lunch tickets include milk. 
Milk tickets can be purchased for cold lunches or extra milk. When seconds are 
available, children may purchase seconds from the cook.  

P A R E N T  P A R T I C I P A T I O N  P O L I C Y   

Because of the nature of private school, Christian Center depends on parent 
volunteers to help meet our goals. Parents are encouraged to talk to the 
teachers, office and administration about different volunteer opportunities. Tuition 
payments do not cover all the costs. Therefore, we depend on God's blessing 
and parent support to keep our school operating. All parents having students in 
CCE are members of the Parent Teacher Fellowship (PTF) and are encouraged 
to attend meetings and activities. From June 1st to May 31st of each year 
parents and/or guardians are required to contribute the following amounts of 
ministry hours to the school.  

• Kindergarten Enrichment and First-Fifth Grades: Minimum of 30 hours of 
service at the school or in relationship with school activities each year. 

• Kindergarten: Minimum of 15 hours service at the school or in relationship 
with school activities.  

• Activities: Helping in classroom; taking things home to work on for 
teachers; covering library books at home; driving for field trips; attending 
PTF meetings; cutting out laminating.  
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• Room parents automatically earn 30 hours.  
• Anything you do for or at the school to help is counted.  
• Exemption: Those chairing a committee for candy bar sales, carnival, 

auction or the walk-a-thon.  
• Fifth quarter hours: We start in June painting, taping, cleaning etc. 
• Families are offered the option of making a payment in lieu of performing 

their ministry hours in the amount of a $10.00 contribution to the Christian 
Center Elementary for each hour not fulfilled.  

• Each family will keep a record on time sheets provided for hours fulfilled. 
Hours worked should be written on the worksheet after each job and is to 
be given to Julie in the office at the end of each quarter. We have five 
quarters, counting summer as the 5th quarter.  

• Parents who have children attending other Christian middle or high 
schools are only required a minimum of 15 hours service. (Policy 2.4.1; 
July 24, 2008) 

 
Parent-Teacher Fellowship (PTF) is responsible for keeping records of parent 
ministry hours. A statement showing amount earned or amount owed will be sent 
home once school is out for the year. (Policy 2.4.3; July 24, 2008) 

Auction Donation: All families are required to procure one or more items 
totaling at least $50.00 in value or make a donation of like amount. 

P A R E N T A L  C O M P L A I N T S   

Parents are encouraged to follow the correct procedure in voicing a complaint, 
realizing that all those involved in Christian Center are working toward the same 
goal. Parents are asked to follow Biblical principles, and not discuss other 
children, parents or staff in a negative manner.  

In Matthew18:15-16, Jesus gives His formula for solving person-to-person 
problems. We call it the “Matthew 18 Principle” for solving school problems. The 
following are the words of Jesus.  

“If your brother sins against you, go and show him his fault, just between 
the two of you. If he listens to you, you have won your brother over. But if 
he will not listen, take one or two others along, so that every matter may 
be established by the testimony of two or three witnesses.” 

The Matthew 18 Principle requires that parents talk to teachers about student 
problems before they talk to administrators. If unresolved at the two-people level, 
the matter is prayerfully and in an orderly fashion moved upward in the school 
organizational structure. This the Lord’s way of solving people-to-people 
problems. Concerns should be addressed in the following order: Teacher, 
Principal, Administrator, and School Board. 
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A Christian school is a ministry in Christ’s name. Everything that is done in the 
context of the school must be done Christ’s way. Satan would like to destroy the 
normal flow of harmony and good fellowship in Christian school education. That 
is not possible if all of us follow the Matthew 18 Principle of solving school 
problems. 

P A R E N T A L  R E Q U E S T S  F O R  C L A S S R O O M  A S S I G N M E N T S  
(Policy 5.19; March 20, 2001) 
 
The assignment of specific teachers or classrooms shall be the responsibility of 
the School Administrator/Principal and the School Administrative Assistant. 
Following are the main factors to be considered in making those assignments:  

• Attempting to match student needs with the perceived teaching 
strengths/styles of a particular teacher. 

• Special academic needs of the individual student 
• Teacher recommendations for next year's classroom assignments 
• Balanced classrooms 
o Academically 
o Numerically 
o Gender 
o Behavior (try to avoid some combinations if possible) 
 

Additionally, parental requests for a specific teacher will be considered for the 
following reasons: 

• Attempting to match the student's learning style with a teacher's teaching 
style. 

• Special academic needs of the individual student. 
 

Normally, requesting placement of a student in a particular classroom based 
solely on friendship with another student or group of students is not sufficient 
reason to honor that request. Such assignments only contribute to the problem of 
creating cliques, which are not desirable in any Christian institution. 
 
The intent of this policy is not to remove parents from the classroom assignment 
procedure, but to formalize the priorities used and delineate between acceptable 
and non-acceptable reasons for making requests. 
 
*Teacher recommendations will be a part of the End of the Year Checklist 
requirements.  
*Administration will do a "trial run" of assignments before reviewing parental 
requests.  
* Parental Request Form must give specific reasons for request. 
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P A R K I N G  L O T  P O L I C Y  (Policy 4.6.1; July 24, 2008) 

Parents must not park in front of the doors or along the curb between 8:00 am to 
8:30 am, and 3:00 pm to 3:30 pm. If a parent needs to come inside, he or she 
must park in the lot. Students are to stay behind the yellow curbs until their ride 
arrives. Small children should not be left unattended in a parked vehicle. Only 
designated vehicles are allowed to park in the handicapped parking spaces. 
Reckless driving will not be allowed in the parking lot. All parents must follow the 
school traffic plan for entering and exiting the parking lot. 

P H Y S I C A L  E D U C A T I O N  C L A S S E S  (Policy 5.16.1; July 24, 2008) 

A certified teacher conducts physical education classes twice a week for grades 
1-5. Kindergarten has physical education once a week. Participation in P.E. is 
required unless the child has a signed note from the parent stating a medical 
reason that they cannot participate. A change of clothing, which includes shorts, 
shirt and gym shoes, is required for Grades 3-5. Students should bring their 
clothes in a bag with handles (i.e.; drawstring bag) and all items should be clearly 
marked with the child's name. 

R E C E S S  P O L I C Y   

Recess will be divided into two separate sessions: K-2, and 3-5. There will be 
two monitors for each recess. Students are expected to follow all playground 
rules at recess. All students must go outside for recess unless they have a 
signed permission slip from their parents stating a medical reason that they 
cannot go outside. A doctor’s note is required if a child needs to stay inside for a 
prolonged period of days. In the event of inclement weather, the whole school 
would stay indoors at the discretion of the principal.  

S C H O O L  C L O S I N G S   

School closing due to inclement weather will be announced on KNWC 96.5 FM, 
KDLT TV, KSFY TV and KELO TV. Families will be contacted by e-mail using 
RenWeb. Christian Center Elementary follows the Sioux Falls Public Schools 
when we are both in session. Parents are encouraged to use their own discretion 
regarding attendance when the weather is questionable.  
“One Hour Late Start”: Kindergarten-Fifth Grade classes will meet, beginning at 
9:30 am. 
“Two Hour Late Start”: AM Kindergarten will be canceled; Kindergarten 
Enrichment and Grades 1-5 will meet, beginning at 10:30 am.  
“One Hour Early Dismissal”: Kindergarten Enrichment and Grades 1-5 will 
dismiss at 2:15 pm. 
“Two Hour Early Dismissal”: Kindergarten Enrichment and Grades 1-5 will 
dismiss at 1:15 pm. 
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S C H O O L  R E C O R D S  

The school must be informed IMMEDIATELY of any change of address, phone 
number or other information.  All children must have a registration paper, current 
immunization record, copy of Birth Certificate and an Emergency Health Card in 
their records.  

S C H O O L  R U L E S  

Prompt obedience to all those in authority (teachers, parents, administration and 
staff) in every area is expected. Respect is to be maintained in the inner spirit 
and demonstrated through the tone of voice, facial expression and content of 
speech.  

Conversations are expected to be constructive, friendly, and wholesome. Foul 
language, gossip and degrading names will not be tolerated. Courtesy and 
respect to all is expected.  

There will be no smoking, drinking alcoholic beverages, or use of controlled 
substances on or off campus.  

The property of the school and individuals should be treated with respect. 
Borrowing someone's possessions or supplies without their permission is 
stealing. Defacement or destruction of any property is vandalism.  

Disciplinary action will be taken if any of the general regulations are violated 
following the General Discipline Policy as a guide.  

Building Rules:  

1.  Students must walk inside the building. They should remember the school 
is also a Church and should be treated appropriately.  

2.  When going to lunch, gym, music, recess, etc., students will walk in an 
orderly line led by the teacher. 

3.  Students are expected to move quietly from place to place.  
4.  Students must not lean over the railing of the gym area when on the 

second floor.  
5.  Caps, hats, bandanas, and scarves are not to be worn in the building. 
6.  Personal items must be removed from the halls at the end of each school 

day.  
7.  Proper respect shall be shown for student art displayed about the building 

and for bulletin boards.  
8.  Gum chewing is not allowed.  
9.  No wheelies, roller blades, skates, skateboards or hockey sticks allowed.  
10. If the In/Out sign reads "OUT", students must remain in the supervised 

area outside of the building. Students are not allowed inside the building 
before 8:15 a.m. If the sign reads "IN", students may enter through the 
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main school entrance and must go directly to the gym. Students are not 
allowed in the classroom area before the start of school.  

11. No electronic devices are allowed. All toys, with the exception of those 
brought in for Show and Tell should be left at home. 

 

Restroom Rules:  

1.  During class, only one student at a time should be allowed to go to the 
restroom and shall use the facility closest to their class unless occupied.  

2.  Students shall strive to maintain cleanliness by placing paper in the proper 
containers, using care while using the restroom and flushing the toilet or 
urinal after use.  

3.  Graffiti and other inappropriate use of the restroom is a major offense. 
Loud or rowdy behavior is not allowed.  

Lunchroom Rules:   

1.  Appropriate manners and quiet voices are expected.  
2.  No pop is allowed in the lunchroom during lunch.  
3.  Directions of the lunch supervisor are to be followed.  
4.  Parents are encouraged to join their children for lunch. Please notify the 

kitchen, teacher or office by 9:00 a.m. Please pay in the office.  

Playground Rules:  

1.  Directions of the playground supervisor are to be followed.  
2.  The area of play is the fenced playground, the fields to the north and west 

of the fenced playground and the paved area to the East of the fenced 
playground..  

3.  Games or use of equipment deemed dangerous by the supervisor are 
prohibited.  

4.   Throwing of snowballs, rocks, sticks, etc., is prohibited.  
5.  Harmful physical contact (wrestling, kicking, hitting, fighting, "king of the 

mountain") is prohibited.  
6.  Play around muddy or wet areas is prohibited.  
7.  Climbing on or over the fence is not allowed.  
8.  Appropriate clothing is necessary, including boots and snow pants for 

extreme cold and play in the snow. If a student does not have boots or 
snow pants when there is snow on the ground, they will have to stay on 
the scooped surface. 

9.  If students are arguing about a game, the game will be discontinued for 
the remainder of the recess period.  

10. No electronic games are allowed. All toys, with the exception of those 
brought in for Show and Tell should be left at home. 
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S T U D E N T  U S E  O F  S O F T  D R I N K S  (Policy 4.20; January 20, 2000) 
 
It is the policy of Christian Center Elementary and Daycare, as a participant in 
the "National School Lunch Program and Child and Adult Care Food Program 
that no soft drinks be allowed as part of any child's lunch, even if that lunch is 
prepared at home. Soft drinks are not allowed in the national food programs, in 
which most children participate. Therefore, in order to avoid conflicts with other 
children desiring to have soft drinks with their lunch, we are instituting an outright 
ban during the lunch period. 
 
Soft drinks will continue to be allowed in special circumstances for parties and 
meals purchased and eaten away from the lunchroom. In these circumstances, 
the teacher, daycare director, or other persons in authority must grant special 
permission. 

 

S T U D E N T  R E C O R D S  (Policy 4.10; July 24, 2008) 

The school must be informed IMMEDIATELY of any change of address, phone 
number or other information. All children must have a registration paper, current 
immunization record, copy of Birth Certificate and an Emergency Health Card in 
their records.  
 
Family Educational Rights and Privacy Act (FERPA): The Family Educational 
Rights and Privacy Act (FERPA) (20 U.S.C. § 1232g; 34 CFR Part 99) is a 
Federal law that protects the privacy of student education records. The law 
applies to all schools that receive funds under an applicable program of the U.S. 
Department of Education. FERPA gives parents certain rights with respect to 
their children's education records. These rights transfer to the student when he or 
she reaches the age of 18 or attends a school beyond the high school level. 
Students to whom the rights have transferred are "eligible students." 
 
Parents or eligible students have the right to inspect and review the student's 
education records maintained by the school. Schools are not required to provide 
copies of records unless, for reasons such as great distance, it is impossible for 
parents or eligible students to review the records. Schools may charge a fee for 
copies. 
  
Parents or eligible students have the right to request that a school correct 
records which they believe to be inaccurate or misleading. If the school decides 
not to amend the record, the parent or eligible student then has the right to a 
formal hearing. After the hearing, if the school still decides not to amend the 
record, the parent or eligible student has the right to place a statement with the 
record setting forth his or her view about the contested information. 
  



CCE Student Handbook 2014-15                   21 

Generally, schools must have written permission from the parent or eligible 
student in order to release any information from a student's education record. 
However, FERPA allows schools to disclose those records, without consent, to 
the following parties or under the following conditions (34 CFR § 99.31): school 
officials with legitimate educational interest; other schools to which a student is 
transferring; specified officials for audit or evaluation purposes; appropriate 
parties in connection with financial aid to a student; organizations conducting 
certain studies for or on behalf of the school; accrediting organizations; to comply 
with a judicial order or lawfully issued subpoena; appropriate officials in cases of 
health and safety emergencies; and state and local authorities, within a juvenile 
justice system, pursuant to specific state law. 
 
Schools may disclose, without consent, "directory" information such as a 
student's name, address, telephone number, date and place of birth, honors and 
awards, and dates of attendance. However, schools must tell parents and eligible 
students about directory information and allow parents and eligible students a 
reasonable amount of time to request that the school not disclose directory 
information about them. Schools must notify parents and eligible students 
annually of their rights under FERPA. The actual means of notification (special 
letter, inclusion in a PTA bulletin, student handbook, or newspaper article) is left 
to the discretion of each school. For additional information or technical 
assistance, you may call (202) 260-3887 (voice). Individuals who use TDD may 
call the Federal Information Relay Service at 1-800-877-8339. Or you may 
contact us at the following address: Family Policy Compliance Office; U.S. 
Department of Education; 400 Maryland Avenue, SW; Washington, D.C. 20202-
5920. 

T E L E P H O N E  U S E   

Faculty and students are discouraged from receiving phone calls during class 
unless it is an emergency. Please leave a message with the school secretary if it 
is not an emergency situation. The office phone is for school business use only. 
Students cannot use the office phone for non-school purposes. A phone is 
available in the hall for the students’ use. During supervised hours (8:15-3:30), a 
student must ask permission to use the phone.  

V I S I T O R S  (Policy 4.3; July 24, 2008) 
 
Except on occasions such as school programs, athletic events, open house and 
similar public events; all visitors (including parents and guardians) will report to 
the school office when entering the school and will sign a log book. Authorization 
to visit elsewhere in the building or on the school property will be determined by 
the principal or designee. Visitor passes shall be issued for all persons other than 
students and employees of the school. Anytime that you need to enter the 
hallways going to the classrooms, you must check into the office first. No visitor 
without a visitor pass will be permitted to go beyond the school foyer area. 
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Mission Statement 

 

The vision of  

Christian Center School 
is to train, prepare and equip 

our children in  

spiritual, academic and 

physical excellence 

for the purpose of fulfilling 

The LORD’S 
great commissiongreat commissiongreat commissiongreat commission    
to win the lost.to win the lost.to win the lost.to win the lost.    

 
 
 


